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OBJECTIVES

TO EXPLAIN THESIS SUBMISSION PROCESS

BACKGROUND

THESIS

10.1  The pre-requisites for a thesis to be submitted for examination are:

10.1.1 The student has undergone g, p_rggo_s_al ii_eﬁegfg:evaluated by Faculty
within the first: six (6) months for Master program and twelve (12)
months for PhD program. In cases of repeat, the student should do
the defence within an additional of three (3) months of the

allowable timeframe stated above.

approved by the Dean of Faculty of its readlness for examination.




ROLES OF SUPERVISOR & STUDENT

o SUPERVISOR

o Advice students on thesis format
o Check student’s thesis format
o Guide students of submission process

o STUDENTS

o Prepare thesis according to format
o Follow proper submission process as given in guidelines

Get your

Thesis Guideline (pdf)
(CGS Website)

&

UNIMAS Template (Word)
(CGS Staff)
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Notify intention to submit thesis
3 MONTHS BEFORE the actual
date of submission

* Use FORM 5NS

Finalizing content
with Supervisor
Send Thesis for
English Proof-
Reading
Send Thesis for
plagiarism check
Two Ring-Bound copies submit Ensuring Thesis
for examination Format
* Use FORM UGS/R/03

Within 3 months

PhD: 2 months
Master: 1 month

Thesis Evaluation
Process
CGS will notify the date
of viva-voce

Dress smart as it is
your big day.
Come early to
check on the AV
The Chairperson
will ask you to first

Submit to Examiner(s)
the corrected thesis
with the Rebuttal
sheet(s). Your
supervisor must

== PROCESS

Once confirmed by examiner using the
FORM Confirmation of Thesis
Revision/Correction, submit 1 clean
ring-bound copy with the correct
format to your faculty.

WORKFLOW

ze your
research work. You
are given 30 mins
max. Do not go
beyond.

Q&A will then
follow. Please make
sure you take note
of every comments
Chairperson will
then ask you to give
them some privacy
to deliberate on
your result

You will then be
asked to enter back
into the room and
the Chairperson
will infarm you of
your result.

Viva-voce

Corrections process
* Duration of the
correction
process
depends on the
result of Viva

Go to Graduation Workflow
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Notify intention to submit thesis
3 MONTHS BEFORE the actual
date of submission

* Use FORM 5NS

J Within 3 months

Two Ring-Bound copies submit
for examination
* Use FORM UGS/R/03

* Finalizing content

PROCESS
WORKFLOW

with Supervisor

* Send Thesis for
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Reading

* Send Thesis for
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12




PhD: 2 months
Master: 1 month

Master

Thesis Evaluation
Process

CGS will not‘i;y the date P ROCESS

fl WORKFLOW

EXAMINERS
PhD

* 1 Internal + 1 External * 1 Internal + 2 Externals
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Viva-voce

h 4

Corrections process

Duration of the
correction
process
depends on the
result of Viva

h 4

CONTINUE

* Dresssmartasitis
your big day.

* Come early to
check on the AV

* The Chairperson
will ask you to first
summarize your
research work. You
are given 30 mins
max. Do not go

beyond.
+  Q&A will then PROCESS

follow. Please make
sure you take note
WORKFLOW

+ Chairperson will
then ask you to give
them some privacy
to deliberate on
your result

*  You will then be
asked to enter back
into the room and
the Chairperson
will inform you of
your result.
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Submit to Examiner(s)
the corrected thesis
with the Rebuttal
sheet(s). Your
supervisor must
confirm on the sheet.

h 4

Once confirmed by examiner using the
FORM Confirmation of Thesis
Revision/Correction, submit 1 clean
ring-bound copy with the correct
format to your faculty.

Go to Graduation Workflow

Examiner signs
Supervisor signs

PROCESS
WORKFLOW

Faculty submit to CGS
CGS check format
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GRADUATION
WORKFLOW
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Maintenance Fee

1. Reached minimum study period
2. Thesis ready for evaluation (Format Checked by CGS)

3. Application made 1 month before new semester begins (Check Academic Calendar)

MASTER

YEAR 1 YEAR 2
HIEN SEM2  SEM 1 SEM2

PhD

YEAR 1 YEAR 2 YEAR 3
700 SEM2 SEM 1 SEM2 SEM 1 SEM2

17

RULES AND REGULATIONS

Follow the Bul

18




MAXIMUM NUMBER OF PAGES / WORDS PER THESIS

The maximum number of pages / words per Thesis is as below:

Master Thesis | Maximum 50,000 words or 150*pages

PhD Thesis Maximum 100,000 words or 300*pages

Note: * Inclusive of main Chapters only not including pictures / references / attachments.

(Endorsement by Senate Meeting bil 03/2017 - 159 on 29 Mac 2017 )

SCREENING FOR PLAGARISM

SIMILARITY Not more than 25%
INDEX

(Endorsement by Senate Meeting No 08/2017-464 on 29 August 2017)
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RESULT AFTER VIVA VOCE

Pelajar dikehendaki berbincang dengan penyelia dan seterusnya membuat
pembetulan seperti yang disarankan oleh ahli panel. Berdasarkan laporan
tersebut, pelajar diberi tempoh selama enam (6) bulan bermula dari tarikh
viva voce diadakan sehingga 15 April 2021 untuk berbuat demikian.

Tesis yang telah ditambahbaik dan diperbetulkan seperti yang disarankan
oleh ahli panel perlu dimajukan kepada Pemeriksa Dalam untuk semakan
dan pengesahan oleh Jawatankuasa Siswazah F/I masing-masing sebelum
dimajukan ke Pusat Pengajian Siswazah dalam tempoh tersebut.

Kegagalan pelajar menghantar tesis yang telah diperbetulkan dalam tempoh
yang diberikan ini akan menyebabkan pelajar diberi status Gagal dan
Diberhentikan (GB). Keputusan Mesyuarat Senat Bil 04/2015 ke 141 adalah

dirujuk. —
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