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THESIS SUBMISSION

WHAT SHOULD I DO?

PROFESSOR DR WAN AZLAN

CENTRE FOR GRADUATE STUDIES

OUTLINES

◦CGS

◦OBJECTIVES

◦BACKGROUND

◦ROLES OF SUPERVISOR & STUDENT

◦PROCESS WORKFLOW

◦RULES AND REGULATIONS
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https://www.postgrad.unimas.my/

CGS TOP MANAGEMENT

Prof Dr Wan Azlan bin Wan Zainal Abidin

Director

Prof Dr Awang Ahmad Sallehin bin Awang Husaini

Deputy Director
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CGS TOP MANAGEMENT

Hadijah bt Hj Morni
Deputy Registrar

Khamisah binti Ete
Principal Assistant Registrar
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OBJECTIVES

TO EXPLAIN THESIS SUBMISSION PROCESS

BACKGROUND
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ROLES OF SUPERVISOR & STUDENT

◦ SUPERVISOR

◦ Advice students on thesis format

◦ Check student’s thesis format

◦ Guide students of submission process

◦ STUDENTS

◦ Prepare thesis according to format

◦ Follow proper submission process as given in guidelines

Get your 

Thesis Guideline (pdf) 
(CGS Website)

& 

UNIMAS Template (Word)
(CGS Staff)
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PROCESS 
WORKFLOW

PROCESS 
WORKFLOW
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PROCESS 
WORKFLOW

Master
• 1 Internal + 1 External

PhD
• 1 Internal + 2 Externals

EXAMINERS

PROCESS 
WORKFLOW
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PROCESS 
WORKFLOW

• Faculty submit to CGS

• CGS check format

• Examiner signs

• Supervisor signs

GRADUATION 
WORKFLOW

THESIS FORMAT CHECKING BY CGS OK

THESIS TO POSTGRADUATE COMMITTEE 

(DVC CHAIR)

THESIS TO SENATE COMMITTEE 

(VC CHAIR)

CGS ISSUE SENATE COMPLETION LETTER

(BY REQUEST)

CONVOCATION

(CERTIFICATE AND TRANSCRIPT ISSUED)
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Maintenance Fee

1. Reached minimum study period

2. Thesis ready for evaluation (Format Checked by CGS)

3. Application made 1 month before new semester begins (Check Academic Calendar)

YEAR 1 YEAR 2

SEM 1 SEM2 SEM 1 SEM2

YEAR 1 YEAR 2 YEAR 3

SEM 1 SEM2 SEM 1 SEM2 SEM 1 SEM2

MASTER

PhD

RULES AND REGULATIONS

17

18



10

RESULT AFTER VIVA VOCE

19

20



11

21


